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1. Introduction

ASAP - What is it? In 1995, ASAP (A Safety Awareness Program) was introduced with the goal
of re-emphasizing the position of Safety Officer “to create awareness, through education and
information, of the opportunities to provide a safer environment for kids and all participants
of Little League Baseball ". This manual is offered as a tool to place some important
information at manager’s and coach’s fingertips.

Used in conjunction with the Little League Rule Book, Local Option Rules, the Play it Safe
book, Protecting Young Pitchers Arms guide, and training for managers, coaches and other
volunteers, this manual is part of the overall safety plan for our league.

Please read through this manual thoroughly and share it with your team. Safety is both an
individual and team effort. If there are any questions, contact the Atascadero Little League
Safety Officer - SEE list of IMPORTANT NUMBERS for contact information on the next

page.
DISTRIBUTION:

This manual is provided to:
Each Team Manager
All Board Members
District #65 Safety Officer
All parents via email distribution and by posting on website at

www.atascaderolittleleague.com
A copy is also available at the concession stand and/or league boardroom.

2. Safety Mission

Atascadero Little League strives to provide a fun and safe environment for the enjoyment of the
game of baseball. For our players, parents, volunteers, and spectators, Atascadero Little League
will pursue well maintained facilities and safety conscious coaches and volunteers.
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3. Important Numbers and Contact Info

Police / Fire / EMS 911
Police (805) 461-5051 (NON-EMERGENCY)
ALL Safety Officer — Peter House* (805) 459-3763

* Contact Peter House to track/report injuries.

2023 Board of Directors

Officers

President Anton Kaul Atascaderolittleleague.com (805) 975-6974
Vice President Matt Palmer Atascaderolittleleague.com (805) 305-0757
Safety Officer Peter House Atascaderolittleleague.com (805) 459-3763
Field Coordinator Kevin Qualey Atascaderolittleleague.com (805) 550-7660

Equipment Coordinator TBD Atascaderolittleleague.com TBD
Player Agent Coordinator Patrick Cullen Atascaderolittleleague.com (805) 610-4805
Coaches Coordinator Justin Scoggins Atascaderolittleleague.com (805) 574-4073

Treasurer Heather Tarango | Atascaderolittleleague.com

Sponsorship Director Chelsea Spears Atascaderolittleleague.com (805) 538-8694
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4. Safety Code

* Responsibility for safety procedures should be that of an adult member of the League.

* Arrangements Should be made in advance of all games and practices for emergency medical
services. Emergency phone numbers will be posted in the concession stand. .
Managers and coaches must have training in first aid (incl CPR/AED) and baseball
fundamentals.

* Baseball Fundamental Training: Before March 16th

* Mandatory Coach Safety Training: Before March 16th

* First-aid supplies/kits will be available to each team and are located at the

concession stand.

* No games or practices should be held when weather or field conditions are not good,
particularly when lighting is inadequate.

* Play area should be inspected by coaches frequently for holes, damage, rocks, glass, etc.

* If issues are noted on a playing field, please inform the PNLL Field Maintenance Director
(contact info provided above).

* All team equipment should be stored within the team dugout, or behind screens, and not
within the area defined by the umpires as “in play”.

* Only players, managers, coaches, and umpires are permitted on the playing field or in the
dugout during games and practice sessions.

* Responsibility for keeping bats and loose equipment off the field of play should be that of a
player assigned for this purpose, or the team’s manager and coaches.

* Procedure should be established for retrieving foul balls batted out of the playing area.

* During practice and games, all players should be alert and watch the batter each pitch.

* During warm-up drills players should be spaced so that no one is endangered by wild throws
or missed catches.

* All pre-game warm-ups should be performed within the confines of the playing field, and not
within areas that are frequented by, and thus endanger spectators (i.e., playing catch, pepper,
swinging bats, etc.)

* Equipment should be inspected regularly for the condition of the equipment, as well as for
proper fit. Broken equipment must be replaced.

* Batters must wear Little League approved helmets and only use approved USA Approved
Bats during batting practice and games. NO EXCEPTIONS.

* Catchers must wear a catcher's helmet, mask, throat guard, long model chest protector,
shin guards and protective cup with athletic supporter always (males) for all practices and
games. NO EXCEPTIONS.

* The Catcher must wear a catcher's helmet and mask with a throat guard in warming up
pitchers. This applies between innings and in the bullpen during a game and during practices.
* Managers Should encourage all male players to wear protective cups and supporters for
practices and games.
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* Except when a runner is returning to a base, headfirst slides are not permitted.

* During sliding practice, bases should not be strapped down or anchored.

* Coaches/umpires should walk fields before use to ensure fields are safe and playable. Any
unsafe conditions should be corrected or, if immediately uncorrectable, reported to the
League Safety Officer.

* Parents of players who wear glasses should be encouraged to provide “safety glasses”.

* Players must not wear watches, rings, pins or metallic items during games and practices.
* On-deck batters are not permitted.

* Concession stand staff will receive training in proper food handling, and concession stand
safety. Safety procedures (See Appendix 2) will be posted.

* All volunteers must fill out a Little League Volunteer Application form and consent to a
mandatory background check.

* Our League is utilizing JDP Background Screening. Instead of completing the application
form, please log into the league website and provide your full name and email address in
the volunteer application. A link will then be provided for you to enter your information
directly into the JDP System for processing.

* Anyone that refuses a background check is ineligible to be a volunteer.

* The safety officer will perform an annual safety inspection of the Atascadero Little League
facilities. Deficiencies shall be communicated to the league president and resolved
appropriately. The Annual Little League Facility Survey will be submitted to Little League
International with the submission of this annual safety plan and the safety plan registration
form.

* League registration data and/or roster data and coach/manager data will be uploaded to the
Little League Data Center upon closing of registration.
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Some Important Do’s and Don’ts

Do ...

* Reassure and aid children who are injured, frightened, or lost.

* Provide, or assist in obtaining, medical attention for those who require it.

* Know your limitations.

* Carry your first-aid kit to all games and practices.

* Keep your “Prevention and Emergency Management of Little League Baseball and Softball
Injuries” booklet with your first-aid kit.

* Assist those who require medical attention - and when administering aid, remember to ...

.... LOOK for signs of injury (blood, black-and-blue deformity of joint, swelling, etc.).

..... LISTEN to the injured describe what happened and what hurts if conscious. Before
guestioning, you may have to calm and soothe an excited child. If an injured person is

unconscious, call 911 immediately and do not move the injured person.

..... FEEL gently and carefully the injured area for signs of swelling.

* Make arrangements to have a cellular phone available when your game or practice is at a
facility that does not have any public phones.

Don’t...

* Administer any medications.

* Provide any food or beverages (other than water).

* Hesitate in giving aid when needed.

* Be afraid to ask for help if you’re not sure of the proper procedures (i.e., CPR, etc.).

* Transport injured individuals except in extreme emergencies.

* Leave an unattended child at a practice or game.

* Hesitate to report any present or potential safety hazard to the Safety Officer
immediately.

When treating an injury, remember:
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5. Code of Conduct

* Speed Limit 5 mph in parking lots while attending any Little League function.

* Watch for small children moving in between and around parked cars.

* No Playing in parking lots at any time.

* No Pets allowed at any field or park utilized by Atascadero Little League

* Use cross- walks when crossing roadways. Always be alert for traffic.

* No profanity.

* No swinging bats or throwing baseballs at any time outside the designated areas at the
Atascadero Little League complex. Players not currently batting in a properly designated area
should not have bats in-hand; bats should be put away or laying on the ground until it is such
player’s time to bat.

* No throwing balls against dugouts or against fences and backstops.

* No throwing rocks.

* No horseplay in walkways at any time.

* No climbing fences.

* Only a player on the field and at bat, may swing a bat (Age 4 - 12).

* Observe all posted signs. Players and spectators should always be alert for foul balls and
errant throws.

* During the game, players must always remain in the dugout area in an orderly

fashion.

* After each game, each team must clean up trash in the dugout.

* All gates to the field must always remain closed. After players have entered or left the
playing field, gates should be closed and secured.

* No children under the age of 15 are to be permitted in the Concession Stand unless granted
permission by the adult in charge/Concessions Director.

Failure to comply with the above may result in expulsion from the Atascadero Little
League field or complex.
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6. Safety Procedures

CHILD PROTECTION PROCEDURE

1. All volunteers having repeated access to the children of the league must complete a Little League
Volunteer Application form and will be checked for sexual offenses against children. This includes all
board members, managers, coaches, and team parents.

COMMUNICABLE DISEASE PROCEDURES

1. Bleeding must be stopped, the open wound covered, and the uniform changed if there is blood on it
before the athlete may continue.

2. Routinely use gloves to prevent mucous membrane exposure when contact with blood or other
body fluids is anticipated (provided in first-aid kit).

3. Immediately wash hands and other skin surfaces if contaminated with

blood.

4. Clean all blood contaminated surfaces and equipment.

5. Managers, coaches, and volunteers with open wounds should refrain from all direct contact until
the condition is resolved.

6. Follow accepted guidelines in the immediate control of bleeding and disposal when handling bloody
dressings, mouth guards and other articles containing body fluids.



Atascadero Little League Page 10 of 15
FIELD MAINTENANCE and STORAGE SHED PROCEDURES

1. All individuals using the equipment sheds (i.e., Managers, coaches, Umpires, etc.) are aware of
their responsibilities for the orderly and safe storage of rakes, shovels, bases, etc.

2. Before you use any machinery located in the shed (i.e., lawn mowers, weed whackers, lights,
scoreboards, public address systems, etc.) please locate and read the written operating procedures
for that equipment. Also remember that you must be approved as an authorized user by the Field
Maintenance Directors.

3. All chemicals or organic materials stored in Atascadero Little League sheds shall be properly
marked and labeled as to its contents.

4. All chemicals or organic materials (i.e., lime, fertilizer, etc.) stored within these equipment sheds
will be separated from the areas used to store machinery and gardening equipment (i.e., rakes,
shovels, etc.) to minimize the risk of puncturing storage containers.

5. Any witnessed “loose” chemicals or organic materials within these sheds should be cleaned up
and disposed of as soon as possible to prevent accidental poisoning.

6. No one under the age of 18 is allowed to operate any power or electrical equipment, or handle
any chemicals.

7. When using equipment such as weed whackers, proper eye protection should be

used.

BATTING CAGE PROCEDURES

1. A maximum of two children are allowed in the batting cage at a time... a batter with proper
batting helmet, and catcher in full gear, if desired.

2. The use of a pitching machine must be set up, put away and operated by an adult only.

3. No children can stay behind the “L” screen with the adult feeding the machine or

throwing.

HEAT STRESS AWARENESS

Make sure to allow practice breaks that provide fluid consumption and shade from the sun. Be aware
of the following

Signs and Symptoms:
* Mild — sweating, irritability, heat cramps
* Moderate (Heat Exhaustion) — excessive sweating, weakness, dizziness, cold skin, pale/clammy

* Severe (Heat Stroke) — lack of sweat (hot dry skin), headache, nausea, confused/dizzy, rapid
pulse

Remember to get help immediately if moderate or severe cases are suspected.
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ACCIDENT REPORTING PROCEDURE

What to report - An incident that causes any player, manager, coach, umpire, or volunteer to receive
medical treatment and/or first aid must be reported to the Safety Officer, appropriate Player Agent,
and league President. This includes even passive treatments such as the evaluation and diagnosis of
the extent of the injury or periods of rest.

When to report - All such incidents described above must be reported to the Safety Officer,
appropriate Player Agent, and the league President within 24 hours of the incident. (See page 4
for contact info).

How to make the report - Reporting incidents can come in a variety of forms. It is recommended to
use Appendix 1, Incident/Injury Report. Most typically, they are telephone conversations. At a
minimum, the following information must be provided:

* The name and phone number of the individual involved.

* The date, time, and location of the incident.

* As detailed a description of the incident as possible.

* The preliminary estimation of the extent of any injuries.

* The name and phone number of the person reporting the incident.

Safety Officer’s Responsibilities - Within 48 hours of receiving the incident report, the Safety
Officer will contact the injured party or the party’s parents and (1) verify the information received; (2)
obtain any other information deemed necessary; (3) check on the status of the injured party; and (4)
in the event that the injured party required other medical treatment (i.e., Emergency Room visit,
doctor’s visit, etc.) will advise the parent or guardian of the Atascadero Little League’s insurance
coverage and the provisions for submitting any claims.

If the extent of the injuries are more than minor in nature, the Safety Officer shall periodically call
the injured party to (1) check on the status of any injuries, and (2) to check if any other assistance is
necessary in areas such as submission of insurance forms, etc. until such time as the incident is
considered “closed” (i.e., no further claims are expected and/or the individual is participating in the
league.

If any league office reporting is required, the Safety Officer shall be responsible to ensure the
process is completed in a timely manner.
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_7. Expectations

WHAT, AS A MANAGER, DO | EXPECT FROM MY PLAYERS?

* To be on time for all practices and games.

* To always do their best whether in the field or on the bench.

* To be cooperative at all times and share team duties.

* To respect not only others, but themselves as well.

* To be positive with teammates at all times.

* To try not to become upset at their own mistakes or those of others ... We will all make our
share this year and we must support one another.

* To understand that winning is only important if you can accept losing, as both are important parts
of any sport.

WHAT CAN YOU AND YOUR CHILD EXPECT FROM ME?

* To be on time for all practices and games.

* To be as fair as possible in giving playing time to all players.

* To do my best to teach the fundamentals of the game.

* To be positive and respect each child as an individual.

* To set reasonable expectations for each child and for the season.

* To teach the players the value of winning and losing.

* To be open to ideas, suggestions or help.

* To never holler at any member of my team, the opposing team or umpires. Any confrontation
will be handled in a respectful, quiet and individual manner.

WHAT DO | EXPECT FROM YOU AS PARENTS AND FAMILY?

* To come out and enjoy the game. Cheer to make all players feel important.

* To allow me to coach and run the team.

* To try not to question my leadership. All players will make mistakes and so will I.

* Do not holler at me, the players or the umpires. We are all responsible for setting examples for our
children. We must be the role models in society today. If we eliminate negative comments, the
children will have an opportunity to play without any unnecessary pressures and will learn the value
of sportsmanship.

* If you wish to question my strategies or leadership, please do not do so in front of the players or
fans. My phone number will be available for you to call at any time if you have a concern. It will also
be available if you wish to offer your services at practice. A helping hand is always welcome.

* Finally, don’t expect the majority of children playing Little League baseball to have strong skills. We
hear all our lives that we learn from our mistakes. Let’s allow them to make their mistakes, but
always be there with positive support to lift their spirits!

* Little League Parent program: https://www.littleleague.org/parents/
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https://www.littleleague.org/parents/

Incident/Injury Tracking

i e A Safety Awareness Program’s
-f—'h Incident/injury Tracking Report
League Marme: League ID: -« Incident Date:

Fipdd MarmaLocaticn: inciclent Tima:

ingured Person’s Mame: Date of Birih:

Address: Ape: Sax: 0 Mala 1 Famale

City: State 21F: Home Phone: | )

Parent's Name [If Player): Work Phone: | )

Parems” Address | I§ Dalferent) City

incident occurred while participating in:

A.) T Bassball 7 Sofiball 7 Challenger o TAD

B8.) 1 Challenger 0 T-Ball 1 Mg 7 Major CV intesrrmeediiabe | 50,70)

1 jumior 1 Senior L) Bag Leagus
€.) =1 Tryout =1 Practice =1 Game o Toumament 01 Special Event

A Traval io T Trawel inom 0 Daver | Chascribe)
PositionRale of personis) invalved in incident:

0.} 3 Baiter 2 E T 2 Pigcher 5 Calchad 51 First Bass 1 Satond
3 Third O Shorl Siop A Lafi Fialkd O Cenlar Fiakd 5 Right Fiedd 7 Dugout
O LAmpine 7 Coach/Manager T Spaciador 71 Woluniees 7 Other;

Type of injury:

Was first ald required? 7 Yes 7 Mo If yes, whal

Was professional medical treatment required? & Yes 0 No I yes, whal
(it yas, the playar mus presant & non-resincive medical relsase pricd 1 0 baing allvwed in 8 gama o prachcs. )

Type of incident and location:

A.) On Primary Playing Fieid B.) Adjacent o Playing Field D.) Off Ball Fieid
0 Base Path: 0O Running or 03 Sliding 1 Sealing Area 3 Trawed:
0 Hil by Bail: O Pliched or 0 Thrown oF 0 Batbed 0 Parking Area 3 Car ar 1 Bike o
I Coision with: 0 Player or 0 Sruciune C.) Concession Area 1 Walking
1 Grownds Defect 7 Viohmnbaar Worker T Leagua Activity
T Othar. 7 CustomerBystander  T1Other

Plsasa give a short description of incident:

Gould this accident have been avolded? How:

This Form iy for local Lifle Lesgus use only ($houkd not B send 1o LIfe Leages Inbermalional], Ths document ihould B wied bo evalusie
paoteniial sty Rarards, unssle practices s for to confrikede poslteee eas in order o nprove league sty When s socident ooours.
obtgin 33 misch indprmation &5 possibke. For il Aockoent oiaima of ingaries that could becorre ciaims bo gy Sligible particigant under the Ac-
ChlET L3Pl Pl DO SSE CONFiE B The A ilemt RoTii oot Claim fodm vl is ot Renp S aiwond BTTS Bigied OF g/ ASLE0STodTRd._ Saalie)
asapfACCdemOaimPonm.pdl and send 00 Ltk League Iernamional. For 2l Otfr Caims 1o moen -2 ligible parmci pants ws3er hi ACCoent
iy &F Claimd B mdy redull in imgates, plaace Tl Gul e Gkl Labdify Ol Mam svailsbles Rare: BIE . wana IITSleague o -
st o rri_pu Bl L La bin P gwen_pell.

Prepaned ByiPosition: Phone Mumbesr: | i
Shgrature. [RETR
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Concession Safety (Click Hyperlink for PDF)

12 Steps fo Safe and Sanitary
Food Service Events: The
foliowing information is
intended o help you run a
healthful concession stand.
Following these simple
guidelines will help minimize
the risk of foodbome finess,

This information was provided
by District Administrator

George Glick, and is excerpled
from “Food Safefy Hints™ by

the Fort Wayne-Allen County,
Ind., Department of Heglth.

1. Bvlemm.

Kooep yvour menu simple, and keep
potentially hazardows foods (meals, opgs,
dairy prodects, prodein salsds, cur fnsits
amd wepelables, o0 ) 1 & minamiam.

A ims] using provoakicd funls or
lefiovers. Use only foods from approved
sources, avosding foods thal have bom
pereparid af homss, Complets comtrol over
your food, from source 1o service, is the
key 1o safe. sanitary food service.

I Coolkiing,

L' o fond thermommeter 1o check on
cooking and boldeng temperatures of
potentislly hazardows foods. All
protentially harardos fomds should
be kept at 417 F or bebow (il cold) or
141F F or above {if ot Ground beef
amel grousd poek products sheuld be
wosaked bo an milerns] bermperature of
155" F. poultry parts shoih] b coalood
i 165* F. Most foodbermse illnesses
[rom emporary evenls can be taced

ek 1o lapses an temperanane costrol.

Concession Stand Ti

X, Relwating.

Toids Bo 165 F. D mal ablempd Lis hoat
foks mn crock pots, sleam tables, over
stermo umils or other holding devices.
Slow-cooking mechanisms may
activate hactera and never reach
kilking demperatures.

4. Coolsng and Cold Siceage.

Foods that regquire refrperaison must

b comnled b0 A1° F as quickly s possshle
anad bkl an that Temperatun: uniil nendy
to serve, To cool foods down quickly,
e B ice waler batls (8% ice 1o 408
waler], stirring The prodduct Froguently,
o place the food in shallow pans 6o
mire than 4 imches in depth and
refmperate. Fans showhd mal be stonid
ene atof the other asd s should be
ol or agr wntil the lfood B complelely
couded. Chock temperalure periosdhally
o g2 il the food is conlimg properly.
Allpwing bazardous fixods o remain
uﬂ:i'rii;ﬂnﬁlmm hng_hu been e
mamber ONE cause of foodbamne illnes.

5 Haml Wasking

Fregquent and therough band washag
remains the first line of defiense in
preventing [oodbome disease. The

s ol dasposaible glioves can provsde am
adhtional barrier 1o comlamanation, but
they are no substilute for hand washing!

. Health amd Hygpione

Oy bealthy workers showld prepanre
and serve food. Anyene who shows
sympioms of disesse [cramps, musea.
fever, vomdling, durrhes, jaundice, e )
o who bas open sores or infiected cuts
on (e hamds should ned b allowed

i the fond comsesson ares. Wirken
should wesr chean outer garments and
should nid smoke m the comoession
area. The use of hair restraints is
recommended Lo preveni basr emding
tap im o] products.

1. Food Handling.

Avoid hand commet with rrw, ready-
to-zal foods and food conlact surfaces.
U am seviplable dispemsing ulensal

1o serve food. Touchang food with bare
hands can transfer gorms to food,

A Dishwashing.
Lise dhsposable utemsils for food service
Keop your hands away from food conlact
siirfaces, amil mevier rousi desposable
dizshware. Wish in & four-siep prooess:
1. ‘Washing m hid soapy waler:
1 Rinsmg m ¢leam waler;
1. Chemical or beat sanitizing; snd
. Air dryimg.
& lee.
bex wsed o cool cansbotiles showhd
nod be used in oup beversges and shoukd
bar shored separately. Ulse o sooop 1o
dispense e never wse the hands, log
cam becomse contaminated with bacieria
anil viruses and case Toadbomme illmess.

1. Wiping Cloths.

Rinse and siore your wiping cloths in

a bucket of sanftizer {example: 1 gallon
of water and 12 tesspoon of chlorine
beach). Change the solution every

o hiwrs. Well sanitired work sarfaces
prevent cross-¢oslimination aed
discourage flies.

T Imsiost Cimired gl Wit

Koop Foods covened 1o profedt them
frofm insecte. Siore pestsades away
from foods. Place parbage and paper
wiasles in a nefuse contaaner with a ght-
fiming lid. Dispose of wasiewater in an
spproved method (do nol dump it
ouside ). All watir used should be
potable wmler Erom an approved source.

12 Fesul Stomage and Clanbimess
Eetp foods stoned off the Moar st least

s imches, After vour event 18 Tnisbad,
cless tee comcemsion area end discand

unissable Food

13, 5t & Mamimsum Worker Age,
Leagues should sel a mimimam age for
wiorkers or b b in the stasd; mn many
stafes this i 16 or 1E, due to potentsal
hazands with various equipment

be posimarked
e e han iy ot
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Volunteers Must Wash Hands

— >

S |

wanm water

Wash

£0 secomds
Use spap

=]
bﬂl
Rinse
L#]
o o

Dry

Use single-service
paper towels

Gloves

B WHEN

Wash your hands before you

prepare food or as often as needed.

Wash after you:

Lse the toibet

Yy

potentially hazardous foods

¥

eat, smoke or chew gum

Lake out trash

YYyvyyy

sneeze or cough

Do not touch ready-to-eat
foods with your bare hands.

touch uncooked meat, poultry, fish or eggs or other

imterrupl working with food (such as answening the
phione, openireg a door or drawer)

touch soiled plates, utensils or equipment

touch your nose, mouth, o amy part of your body

Lse gloves, tongs, deli tissue or other serving ulensils,
Remove all jewelry, nail polish or false nails unless you wear gloves.

Wear gloves.

when you have a cut or sore on your hand

whan you can’ remove your jewelry

If you wear gloves:

= wash your hands before you put on new gloves

Change them:

= a5 often as you wash your hands

= when they are torn or soiled

Dbz bopd by Uildars Extipnesscn Muiritom Educaban Progiam with
et o LS. Foodl & Dy A nsirsion s Doope s
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